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IOJIO)KEHHE

0 MJIATHBIX yCJIyrax
B 'BYK «MopaoBckasi pecnyOJHKaHCKasi JeTCKasi OHOJIHOTEeKa»

1. Hacrosimee IlonoxeHue pa3paboTaHO B COOTBETCTBUM C 3akoHOM PD
«OcHoBBI 3aKkoHOAaTeNbCcTBA Poccuiickoit @enepaunu o KyJabType», 3aKkoHoM PO
«O TpeanpUATHUAX M TpPeANpUHUMATENbCKOH AesTenbHOCTH», «llonoxenuem o0
OCHOBaxX XO3SMCTBEHHOH MJESATENbHOCTH U (UHAHCUPOBAHUSA OpraHU3aLuid
KyJIbTYpbl M HCKyccTBay, ®DenepanbHbIM 3akoHOM «O OubOmHOTEYHOM [Heney,
«3akoHOM 0 OubOmmoreynom nene PM», Vcrasom I'BYK «Mopnosckas
pecryOnukaHckas aerckas OubnuoTeka» U MHBIMU OMOIMOTEYHBIMH JIOKAIbHBIMU
JOKYMEHTaMH.

2. OkxazaHWe TIUIATHBIX YCJIYIr HAaceJeHUIO He SBIAETCHd OCHOBHOH
JeSTEeNbHOCTBIO OMOMMOTEKH M OCYIIECTBISETCS HEe B YIIEpO BBINOIHEHHIO
YCTaBHOH NeSTENIbHOCTH, BHYTPEHHEMY PACIIOPSIIKY U PeKUMY pabOThl, IPH ITOM
coxpaHsieTcss OeCIUIaTHOCTE OCHOBHEBIX, (MHAHCHpYyEMBIX M3 OlO/KeTa BHIOB U
HamnpaBlIeHUH paboTEHI.

3. [IpenocraBneHue AOMOJHUTEIBHBIX YCIYT HAIPABIIEHO:

- Ha peald3al{I0 MpaBa MOJb30BaTejedl B IOJIYYEHUU IOMOJIHUTEIBHBIX
BHI0B ¥ (opM MH(POPMaLHOHHO-OUOIHOTEUHOrO 00CITyKBaHHS;

- mnpuiedenue B [BYK «Mopnrosckas pecnyOnukaHcKas JeTcKas
OuOIMOTEKa» OTIOJIHUTEIBHBIX HCTOYHHKOB BHEOIOKETHOTO (DHMHAHCHPOBAHUS;

- YKpeIUleHHe MaTepHaJIbHO-TeXHHYECKOH (NMpOM3BOJACTBEHHOH) 0a3sl
OHOITHOTEKH;

- pa3BHUTHE€ M COBEPLIEHCTBOBAHME OCHOBHON YCTAaBHOH [AEATEIbHOCTH
['BYK «MopnaoBckast pecriybinukaHckas geTckas 6ubanorexan.

4. TlnaTHble YyCIyrH OKa3blBalOTCA OMOIMOTEKOH 3aHHTEPECOBAHHBIM
noTpeGUTENsIM B paMKaX BHEOIOKETHOIO CBEPXHOPMATUBHOIO (PMHAHCHPOBAHUS
U SABIAOTCS  (GopMOHl  WHULMATUBHOH  XO3SMCTBEHHOM  JESATENBHOCTH,
peryJupyeMbIMH:

- cratbsiMu 1273,1274, 1275 pazpena VII yactu 4 ['paxxnanckoro Konekca
P® (c usmenenusmu ot 1 suBaps 2008 r.);

- @enepansHeiM  3akoHOM «OO6 uHbopMauuM, HHYOPMALMOHHBIX
TEXHOJIOTHUAX U 3aiuTe nHdopmauum» (2006 r.);

- crathsaMHu 42, 46, 47 u 52 3akoHa P® «OcHOBBI 3aKOHOJAaTeIbCTBA
Poccuiickoit @enepauuu o kyaptype» (1992 r., pen. 2010 r.);

- crateamMu 4, 10, 12, 16, 27 u 37 3akona P® «O 3aumure mnpas
norpedurens» (1992 r., pex. 2011 r.); |



- bromkeTHeIM KogekcoMm PD (1998 r.);
- ctatesiMu 7 1 13 ®@enepanbHoro 3akoHa «O Oubnuoredrnom gene» (1994 r.);
- nynktamu 8-11, 13, 19, 24, 25, 32 u 34 «llonoxenus o6 ocHoBax
XO3HCTBEHHOH [eATeNbHOCTH WM (UHAHCUPOBAHUS OpraHM3alMH KyJIbTYpPHl H
uckycctBa» (1995 r.);
- Yerasom IBYK «Mopaosckas pecnyGaukaHcKas 1eTckas GHOIMoTeKay;
- IIpaBunamu noaes3oBanus [ BYK «Mopposckas pecryOnuKaHcKas AeTcKas
oubnroTekay;
- HactoswuM [lonoxxenuem.
5. bubnuoreka npenocraBiser CleNyOLIHMEe IOMOJIHUTENbHbIE (IUIaTHBIE)
BHJIbI YCIIYT:
- 3anMch B OubnuoTeky pykosoaurenei aerckoro urenus (PAY);
- IepeperucTpaunus pykopoaurenei gerckoro yrenus (PI4);
- aJIbTepPHATUBHBIH aOOHEMEHT;
- KOMITEHCAllHs 32 HapylleHHe MPaBUJI MOJIb30BaHHUs YCIyraMu
aboOHUpOBaHUS;
- OpraHu3alMs U MPOBEJeHUE 3aKa3HbIX MAaCCOBBIX MEPONPUSITHIA:
- MacCOBBIE MEPOIPHUSTHS
- KBeCTHI (OT CIIOKHOCTH) ;
- Ipa3AHUYHbIE MEPONPUATHS Pa3BIeKaTeIbHO-A0CYTOBOH TeMaTHKH
- HOBOT'OJIHME Npa3AHUYHbIE PeICTaBIeHuUs
- MEpOINpPHUATHS IO Nporpamme «JleTHee yTeHHEY;
- 3aHSATHS KPYXKKOB, KIYOOB M MacTepCKHX;
- ctyaust « CeMHLBETHKY;
- KpyKOK «l"'apMOHHUs»;
- CTyausl «AHITIMICKUH C NENEHOKY;
- CeMeifHBII HHTepaKTUBHEIN KIy0 «JloMOByIIay;
- KCepOKOMMUPOBaHUE B yUeOHBIX LIeNsX;
- KOTIMH MOBBIILIEHHOM CI0KHOCTH (KapThl, peNpoIyKILUH, Fa3eTHhIE
MOJIIIMBKH);
- Habop tekctoB Ha [IK y4eOHbIX paboT nons3oBarens:
- npoctoi (Times New Roman, 14 nt, unrepsan 1,5)
- Ha 9p3s1, MOKIIA A3bIKaX
- Ha MHOCTPAHHBIX s3BbIKaX
- Tabnuiel, rpaduKy;
- TEXHHYECKOEe pelaKTUpOBaHHe y4eOHBIX JOKYMEHTOB;
- U3rOTOBJIEHHE TUTYJIbHBIX JIUCTOB;
- CKAHHpPOBaHHE:
- TexcTa (A4):
- C aBTOMAaTHYECKHUM pacro3HaBaHHWeM W KoHBepTauuei B Microsoft
Word 6e3 nocaeayrouieit KOppeKTHPOBKH
- C KOPPEKTHPOBKO# TeKCcTa
- U300paKeHHs;
- pacrnieyarka TeKCTOB Ha npuHTepe yueOHbIX pabot nosib3oBaress (A4):
- TeKCTa



- u300paxxeHHs

Ha [[BETHOM IIPHHTEPE:

- TEKCTa
- U300paXKEeHHU;

- paboTa Ha KOMIIBIOTEpE C y4eOHBIMU IPOrpaMMaMHu;

- (OTOKONHMPOBAHHE C UCIIONB30BaHUEM TEXHHYECKUX CPEJICTB;

- BepcTKa Oporurnop, Oykineros, Gopmar AS;

- TaMHHHpOBaHKe (KpoMe OQHIMATBHBIX JOKYMEHTOB);

- CKpeIUIeHre JOKYMEHTOB IJIaCTUKOBOM NPy XHWHKOM;

- CO3JIaHHME BIIEKTPOHHOM MMpe3eHTalliH B IOMOILb Y4eOHOMY IpoLeccy

- IEPeBOJI TEKCTOB: ‘

- C MHOCTPAHHBIX S3BIKOB Ha PYCCKHH A3BIK
- C PYCCKOTO sI3bIKa Ha HHOCTPAHHBIE A3bIKH
- ¢ MOKIIIA, 3p35 A3BIKOB Ha PYCCKUH A3BIK

- C PyCCKOro si3bIKa Ha MOKIIA, 3p35 S3BIKH;

- KOHCYJIBTALIHS [ICUXO0JIOra;

- OpraHM3alisi ¥ MPOBEJEHHE COBMECTHO CO CTOPOHHHMH OpraHH3alUsAMH
MEpPONPHUATHI KyJIbTYPHO-TIPOCBETUTENBCKOTO XapaKTepa;

- HHMBHIyallbHbIE KOHCYJIBTAllUU B paMKax LIKOJBHOM ITPOrpaMMBl:

- Ha MHOCTPAHHBIX A3bIKax (COCTaBIEHHE TeMaTHIECKUX COYMHEHMH)
- Ha HaI[MOHAJIBHBIX (MOKIIA, 3p3s1) S3BIKAX;

- BBIIIOJIHEHHE CIIOXHBIX TEMaTHYECKHUX CIIPABOK;

- BBINOJIHEHUE OubIHorpaguyeckux CIpaBoK B Clly4ae OTKasa 3aKa3uyuka oT
paboTEI ¢ KaTaJIoraMH,

- cocTaBieHHe OuONHOrpapHUYecKoro ClUcKa K KypCOBBIM H IHIZIOMHBIM
paboTtam;

- penakTUpoBaHHe OuOIHOrpadMIECKOM 3aUCH.

6. ITnaTHele yCIyrd HaceleHUIO, NMPEANPHATHSIM M OpraHU3alusAM MOTYT
OKa3bIBaTh KaK CTPYKTYpHBIE TMOIpa3fielieHHs, TaK M OT/Je/bHbIE PabOTHHKH
GUOIHOTEKH, a TaK)Ke NPUBJIeYeHHbIE CIIeLMaIUCThl Ha IOTOBOPHOM OCHOBE.

7. Tlepevenp (HOMEHKJIATypa) IUIATHBIX YCJIYr COCTaBISETCA C YHETOM
OecIUTaTHOCTH OCHOBHOM  (HMHAHCHpyeMOH H3 Olo/KeTa  IesATEIbHOCTH,
TNIOTPe6GUTEBECKOTO CIIPOCca U BO3MOXKHOCTEH GHbIMoTeKH.

8. Peanuzanus yciyr OCyLIECTBISIETCS 110 JOroBOpHBIM leHaM. Ilpu pacuere
JIOTOBOPHBIX LI€H YYHTBIBAIOTCH:

- ce6ecTOMMOCTh PaboTH;

- IIaHKpyeMas peHTabeIbHOCTb,

- IIEHHOCTh MCIOJIB3YeMbIX 00BEKTOB;

- YHHKQJIBHOCTb CaMHX YCIIYT;

- 0cOObIe YCIIOBHS BBIMOJHEHH S (CPOYHOCTB, IPHOPHTETHOCTB, CIOXKHOCTD M T. I1.).

IIpaiic-TMCT LEH €KeKBapTaIbHO IEepecMaTpUBAaeTCs C IONPaBKOH Ha
Ko3huIMEHT TeKyuleil HHOISLUMM M NPOrHO3MpYEeMble LIEHOBBIE OXHUIAHUA
MOJIb30BaTEelIeH. ;

9. Ormiata 3a JOMOJHUTENbLHblE IUIATHBEIE YCIYrH  OHOIMOTEKH
OCYIIECTBIISIETCS TOTpeOUTeNeM B OTENaX OUOIHOTEKH:



- HQJIWYHBIMM JIGHbraMH IIOCPEJCTBOM KBHTAHLHMH YCTAaHOBIEHHOTO
obpasua;

- Oe3HaJIMYHBIM MepevyHcieHreM (C MpeabsBIeHUEM I0JIb30BaTeIeM KOIMHH
IJIaTeXKHOro nopy4yeHus 6anka uinu kButanuus Coepbanka PO).

10. OdopmieHne JOKYMEHTOB MepBHYHOr0 OyXrajiTepckoro ydera, BeeHHe
KBHTaHIIMOHHOI'O XO3SIMCTBa, y4eT HaJIU4YUsA U ABWKEHHS CPEICTB, IMOCTYIAKOIINX
OT IUTaTHBIX YCJIYT, @ TakXXe IpeJOoCTaBlIeHHe COOTBETCTBYIOLIEH OTYETHOCTH B
Oyxrantepuio BeaeT BeAyllui OuOnIHOTeKaph OTHena KyJbTYPHBIX NPOrpaMM H
IIPOEKTHOMU J1eATEIHOCTH.

11. JlenexxHble cpeAcTBa 2 pa3a B HENENIO caloTcs B baHK Ha pacyeTHbIH
cuet. LleHTpann3oBaHHas OyXrantepus BeleT UX aHAIUTHYECKUN yUerT.

12. CpenctBa, mocTynarouye oT OKa3aHHs IUIATHBIX YCIYT M BBITIOJTHEHHS
paboT mo A0roBopam, He YYUTHIBAIOTCS NPH ONpeAesieHHH cyOcuauii u3 Gromkera
10 HOpMaTHBaM.

13. Y4er n0oxom0OB OT IUIATHBIX YCIYr Bejaercss OyxraiaTepued OTHENBHO.
JloXO/BI MOCTYNAOT B CAMOCTOSTENILHOE pacriopsikenre OnOInoTeKH.

14. Tlopsinok pacnpeleneHus ¥ MCIOJIb30BaHUS CPEICTB OT INPHHOCSIICH
JOXOJ] 1eTeJIbHOCTH OTIpeieNsieTcss AUPEKTOPOM.

[TpHOpPUTETHEIMH HaNpaBIeHUSAMH PAacXOIOBAHHS MOJTYYEHHBIX OT IUIATHBIX
YCIIYT IeHeIKHBIX CPEJICTB SBISIOTCS:

- MaTepHaJIbHO-TEXHUYeCKoe (ITPOU3BOACTBEHHOE) pa3BUTHE OUOIHOTEKH;

- obecrnieueHne pa3BUTUS TBOPYECKHUX CBs3ed C ApyrHMH Oubnuorekamu
(obecrieueHne KOMaHIUPOBOYHBIX PACXOIOB, BBIKYIT METOIHYECKMX MAaTEPHAJIOB M T. /1.);

15. KoopauHauus 1esTeIbHOCTH 10 MpeCTaBIeHHI0 OUOIHMOTEKOH MIaTHBIX
YCIIyT BO3JIaraeTcsi Ha 3aM. IMpeKTopa 1o Hay4Hoi pabore.

16. OTBeTcCTBEHHOCTh 3a OpraHU3allMIO, OCYILIECTBIEHHE U Ka4decTBO
TUIATHBIX YCJIYT HECYT aAMHHHCTpalus OHOIHOTEKH, PYKOBOAMTENH CTPYKTYPHBIX
noapasjeneHui, QyHKIMOHAIbHEIE HCIIOJHUTEH.
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